Approval Holder Logo

Approval Holder Name and Address


Date:

Letter of Authorisation

[Approval holder name and address] authorises [representative name and address] to apply for Type Approval on their behalf for the following activities (tick all that apply): 
☐	Submission of approval applications
☐ 	Receiving approvals
☐ 	Access to approval holder VCA digital portal (if applicable)
☐ 	Answering queries relating to approval applications and issued approvals
☐	CoP application process
☐ 	Other – please state here: 

[Approval holder name / representative name* delete as required] is responsible for the payment of invoices for approval work carried out under the above activities.

[Approval holder name] will notify VCA via e-mail address: Type.Approval@vca.gov.uk if they no longer authorise the above-named representative to continue on their behalf.

[Representative name] will upload this Letter of Authorisation to the customer or work order when applying on [approval holder name]’s behalf for the first time. VCA will then store this Letter of Authorisation using the approval holder name within the [representative name]’s account documents for future use and review. If a Letter of Authorisation is not included within the VCA database, then VCA staff will not accept a third party’s involvement with the Type Approval process.

[Approval holder name and representative name] understand that the VCA may undertake an annual review of this letter to confirm the authorisation is still valid.

[Approval holder name and representative name] understand the VCA will review all new requests for authorised representation. As such, this request may be refused, without explanation, at the VCA’s discretion.

[Approval holder] signature:
Name
Date:
e-mail address: 

[Representative] signature:
Name:
Date:
e-mail address:
TAC-E-WE-04          October 2025
1

